
45th School Anniversary Writing Competition Champion

Proposal for 45th Anniversary Open Day

by Au Yeung Yiu Man, 4A

Dear Principal,

Proposal for 45th Anniversary Open Day

Introduction

On behalf of the Student Union, I am writing to inform you of the detailed 

arrangement about the coming event that is “Open Day” for the 45th anniversary in the 

year 2019-2020. Not only does this event promote our school’s reputation and good 

will, but it is also a great chance to boost our students’ confidence and unleash their 

potential to the fullest. The Open Day would be held on 28th March 2020 from 9am to 

6pm.

Activities to be held

To achieve the above aims, we will hold diversified activities, including the booth 

games organized by all classes of our school students and talent shows by some of our 

versatile students. By doing so, our students will learn how to communicate with 

people they have not met before and deal with different occasions and circumstances. 

Also, there will be cooking classes taught by the Parent-Teacher Association. Some 

workshops and the singing sessions on the school playground are also the highlights. 

Most importantly, it is the first time we have decided to cooperate with a local charity 

to have a performance for 1 hour at the school hall so as to raise money through ticket 

sales. This performance is surely meaningful and unprecedented.

Work allocation
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This time, our focus will certainly be on our students. As for the booth games, each 

form will have a theme that is about Hong Kong or our school. Around two months 

before the Open Day, each student will receive their job duty, so that our students will 

have enough time for preparation and discussion. For the matter of cooking classes, 

our committee members of the Student Union and Home Economics Society will be 

the staff to assist the members of Parent-Teacher Association. Also we are more than 

glad to invite the champion of last year’s singing competition to be the partner of the 

performance with the local charity. The Music Department is keen to work with us to 

offer us professional support and advice.

Budget plan

Since we have to provide the materials and props to all students to complete their 

booths, we would like to be granted $20,000. Also, as there will be some ornaments 

like balloons and banners for the school playground and rooms, we would also like to 

have $2,000 for this purpose.

We are sincerely hoping that you would take our ideas into serious consideration. If 

you have any enquiries, please contact me and it will be my honour to get together 

with you on this event.

Yours faithfully,

Chris Wong

Chairperson of the Student Union
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